[bookmark: Text2]Please Print on Consignee's Company Letterhead


[bookmark: Text1]Date:      

To: Orient Overseas Container Line

Request to Change Consignee Name on the [ Release Order / Delivery Order ]

	Bill of Lading Number:
	     

	Container Number:
	     

	Vessel / Voyage:
	     



Dear Sirs,

We, the undersigned and the B/L’s consignee of the captioned consignment(s), hereby request you to change the consignee name on the [ Release Order / Delivery Order ] to read as below : 

	New Customer Name:
	     

	Address:
	     

	Contact Person:
	     

	Contact Number:
	     



We hereby agree to indemnify and hold OOCL harmless against any claims if arisen on such arrangement. 

We further agree to take full responsibility if there are any outstanding FCL or LCL demurrage charges / any detention charges and possible container damage or cleaning charges due to the physical condition of the box(es) does not pass your acceptance standard upon the empty return (for FCL container only). 
 
Thank you for your kind attention.

Yours faithfully,







	Company Chop & Signature of 
B/L’s Consignee
	
	Company Chop & Signature of 
New Customer Name on Release Order

	Name of Contact Person:
	     
	
	Name of Contact Person:
	     

	Contact Number:
	     
	
	Contact Number:
	     



