Supplier’s PRC Bank Account Details (Template)
供应商国内收款银行账户明细信息表（模板）

[bookmark: _Hlk155197206]From: [Supplier/Vendor’s name]
To: Orient Overseas Container Line Limited 東方海外貨櫃航運有限公司

Please arrange payment to the following bank account(s) of our company:

	Bank Account Information
	
	Bank Account 1
	
	Bank Account 2

	# Currency
	
	
	
	

	# Payment Method
	
	
	
	

	
	
	(Wire transfer / ACH / SEPA)

	# Name of bank account holder
	
	
	
	

		Relationship with the Supplier
	
	
	
	

	
	
	(# if account name is different from the Supplier’s name)

	# Bank name (in full)
	
	
	
	

	#	Bank number  
	
	
	
	

		Branch number
	
	
	
	

	# Bank address
	
	
	
	

		Bank Country/Region
	
	
	
	

	# Bank account number
	
	
	
	

	# Swift code
	
	
	
	

		Bank ABA number
	(Mandatory for US ACH payment)
	
	
	
	

		IBAN code 
	(Mandatory for SEPA payment)
	
	
	
	

		Correspondent Bank (if 	applicable):
	
	
	
	

	Compulsory / Informative
	
	
	
	

	Bank name (in Full)
	
	
	
	

	Swift code
	
	
	
	

	Bank account number
	
	
	
	

	Bank Country/Region
	
	
	
	



Please send payment advice to mailbox ____________________________________________

We agree that the above [change of] bank account information will take effect within 1 month from the date OOCL acknowledged receipt of this letter, subject to the date on which OOCL completed the change in its system.

Requested by: 
	Name: 
	
	Title: 
	

	Signature: 
	
	Date: 
	





Documents required from the Supplier: 

1. Please complete this form for maintenance or change of Payment Information. 
2. [bookmark: _Hlk156815059]The supplier shall also provide documents from their receiving bank evidencing their Payment Information (including but not limited to the name of the receiving bank, account holder’s name, location of the receiving bank, account number, currency, and SWIFT CODE, etc.) is accurate, including but not limited to their bank statement (copy, photo or screenshots are acceptable, showing the Payment Information  and bank’s letterhead or logo), or bank confirmation/reference letter in the form of email/letter. 
3. If the supplier fails to provide the documents requested in item 2, the supplier shall be solely responsible for the accuracy of the Payment Information, for the receipt of payment including any addition fee incurred.
4. If a supplier designates a personal account as their receiving account, the supplier must provide additional documentation proving the relationship between the individual (bank account holder) and the supplier, such as signed or financial/company chopped/sealed documents with the Payment Information therein, official information from commercial registry, identify documents, bank confirmation/statement, etc. 

Note:
#   Mandatory fields for all payment methods (except for cheque). 

